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Lee Valley Regional Park Authority
Myddelton House, Bulls Cross

Enfield, Middx EN2 9HG

Tel:   03000 030 610  

                                                                                                                                                 jobs@leevalleypark.org.uk
Equal Opportunities Monitoring Form
The Lee Valley Regional Park Authority is an Equal Opportunity Employer.  The aim of our policy is to ensure that no job applicant or employee receives less favourable treatment on the grounds of sex, age, disability, race, colour, nationality, ethnic or national origins, marital status, sexual orientation, political or religious belief or is disadvantaged by conditions or requirements which cannot be shown to be justified.  

You are requested to give the following information that is needed for monitoring the effectiveness of our Equality, Diversity and Inclusion Policy.  This information will be treated in the strictest confidence and will be removed from your application form before short-listing for interviews.  

	POST(S) APPLIED FOR: 
	CLOSING DATE: 

	Personal Details

	Surname:


	Forenames:



	Preferred Title:  

Mr/Mrs/Ms/Miss/Other – please state: 
	Date of Birth:


	Address:

                                   Post Code:
	Telephone (Home):

                 (Mobile):

     E-mail Address:

	Gender:             Male/Female – please delete as appropriate

	Marital Status:  Single / Married / Civil Partnership / Divorced  – please delete as appropriate 

	Ethnic Origin (please tick)

	White:

White



British



Irish




Any other white background (please specify):
	Mixed:

White & Black Caribbean


White & Black African



White & Asian

Any other mixed background (please specify):  
	Black or Black British

Caribbean

African

Any other Black background (please specify):  

	Asian including Asian British

Indian 



Bangladeshi



Pakistani

Any other Asian background (please specify): 
	Chinese or other Ethnic group

Chinese

Any other (please specify):
	Where did you see this job advertised:

	Religion – How would you describe your religion or faith? (please tick)

	None

Christian

Buddhist

Hindu
	Muslim

Sikh

Jewish

Other (please specify):

	Disability
	

	Do you consider yourself to be disabled under the Equality Act 2010 (The Equality Act 2010 defines a disability as “a physical or mental impairment that has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities”)?  

If yes, please clarify:


                                                                                                                          
Lee Valley Regional Park Authority
Myddelton House, Bulls Cross

Enfield, Middx EN2 9HG

Tel:   03000 030 610  

                                                                                                                                                 jobs@leevalleypark.org.uk
	For photocopying purposes, please use black ink when completing form.


	Candidate No



	POST(S) APPLIED FOR: 

	CLOSING DATE: 

	Section A - Present or Most Recent Employment



	Job Title:
	

	Date Joined:


	Date Left (if applicable):


	Name and address of employer:



	Present Salary & additional Allowances:


	Period of Notice:



	Main Duties:



	Section B - Previous Employment



	Dates


	Position held
	Employer
	Reason for Leaving

	From


	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section C - Education, Qualifications and Training relevant to the position you are applying



	School/College/University/Training Establishment
	Type of Qualification
	Result Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Section D – General Section



	Do you have the right to live and work in the UK?  LVRPA will need to see original evidence and to undertake an employer check prior to you starting work 
	Yes
	

	
	No
	

	Are you related to any member or employee of the Lee Valley Regional Park Authority?

Name of relative (if applicable) ________________________________________________
	Yes
	

	
	No
	

	Do you possess a current driving licence?


	Yes
	

	
	No
	

	Do you own a motor vehicle?


	Yes
	

	
	No
	

	Section E – References

Please provide employment references for your last two employers starting with your most recent. If there are any gaps in your employment history please specify the reasons (continue on separate sheet if necessary). If you have recently left full time education then please provide details of a teacher or lecturer. We will not contact your current employer unless you are successful but we do reserve the right to contact your other referees. 


	Name
	Relationship to you

	Dates known

from - to
	Address

	
	
	
	Address:

Tel No:

Email address:

	
	
	
	Address:

Tel No:

Email address:

	
	
	
	Address:

Tel No:

Email address:

	Section F – Skills, Experience and Knowledge



	Please refer to the job description and person specification and state the reasons why you wish to apply for the position and how your experience relates to the role. Please give details of any experience, skills, training and any other information that you think is relevant to your application. 
(Please continue on separate sheet if necessary)



	Section G – Declaration



	I hereby certify that to the best of my knowledge, all the information given by me on this application form is correct.  I understand, acknowledge and accept that should any of the particulars furnished by me be found to be false within my knowledge, my employment may be terminated. By submitting this application either online or via email you have confirmed your acceptance of this declaration.


	Signature:


	Date:


IF APPLYING VIA EMAIL PLEASE SEND YOUR COMPLETED APPLICATION FORM THROUGH TO JOBS@LEEVALLEYPARK.ORG.UK 

IF YOU DO NOT HEAR FROM US WITHIN TWO WEEKS OF THE CLOSING DATE, YOU SHOULD ASSUME YOU HAVE BEEN UNSUCCESSFUL

Declaration of spent and unspent criminal offences
This sheet will be separated from your application form on receipt. Before completing the details please read the following notes carefully.
It is the policy of Lee Valley Regional Park Authority (LVRPA) to require applicants for specific roles to disclose certain information on any previous criminal record that they may hold. This does not mean that possession of a criminal record will automatically prevent you from working for LVRPA, rather, as part of the recruitment process such information will only be considered in the light of its relevance to the post for which you are applying. In many cases, particular convictions will be of no relevance and so can be discounted for the purposes of your application. In assessing your suitability for the post LVRPA complies with the code of practice recommended by the Disclosure and Barring Service (DBS).
You must give details on this form of any convictions, cautions, or fixed penalty notices you have, or any court cases that you have pending. Under the provisions of The Rehabilitation of Offenders Act 1974, job applicants do not have to disclose information on certain convictions after a set period of time, i.e. when they become spent. However, staff employed to work with certain categories of person are required to disclose all spent and unspent convictions and cautions. These work categories have been identified after a risk assessment has indicated that disclosure is both proportionate and relevant. The work categories where this is required are for roles where the employee will work with: 

· Any employment concerned with the provision to persons aged under 18 of accommodation, care, leisure and recreational facilities, schooling, Social Services.

· Persons over the age of 65

· Persons suffering from serious illness or mental disorder of any description

· Persons addicted to alcohol or drugs

· Persons who have a visual, hearing or speech impairment

· Other persons who are substantially and permanently disabled by illness, injury or congenital deformity

· Any employment concerned with the provision of health services.

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975. Applicants are, therefore, not entitled to withhold any information about convictions or cautions which for other purposes are ‘spent’ under the provisions of the Act. LVRPA will use information provided by the Disclosure and Barring Service when assessing your suitability for such jobs. In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by LVRPA. Any information you give us about convictions, cautions or fixed penalty notices will be kept confidential and will only be considered in relation to the job for which you are applying.

Declaration of Criminal Offences

If you have been convicted of, or cautioned about, any criminal offence in the past (including any convictions in a Court of Law outside Great Britain) you must give details below i.e. convictions, date(s), sentence and /or cautions, fixed penalty notices and dates. Do not forget to include any pending convictions and indicate that they are pending.

If you have no spent or unspent convictions or spent or unspent cautions, please write ‘none’ and sign the form. If you have any queries about the completion of the form, please contact the HR Department on 03000 030 610.
	Nature of Offence(s)
	Name of Court and Date of Conviction or Date of Caution/Fixed Penalty Notice
	Sentence(s)

	
	
	


All information given will be treated in the strictest of confidence. Following receipt of this form you may be contacted to discuss the information you have given.

I certify to the best of my knowledge; the information I have provided is true and accurate. I understand that if the information I have supplied is false, misleading or incomplete in any way, it may automatically disqualify me from appointment or may render me liable to dismissal without notice.

Signed:…………………………………………………………..Date:……………………………

Name(please print in CAPS):……………………………………………………………………..

Job applied for:……………………………………………………………………………………...
February 2025


